	Application Requirements Checklist

	· Completed Application

	· Course Announcement – must include cost & location

	· Registration Form Complete & Attached

	· Fiscal contact & W-9 submitted

	· Proof of Payment (required for reimbursement – you may request scholarship prior to making payment, however to be reimbursed, proof of payment must be submitted)
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Greater Metro Region Training 
	Scholarships with incomplete information/missing documents will not be reviewed by the committee. INcomplete scholarship applications will be rejected and not retained.  applicants will be notified of missing documents & be required to re-submit entire scholarship package for committee review.

	Requesting Agency Information                                                                                   

	Agency
	Contact

	Contact Phone
	Contact Email

	Requesting Agency Mailing Address (for reimbursement check)
	Federal Identification Number

	Training Request Information

	Name of Training

	Training Description 

	Training Date
	Training Location

	Training Provider

	Training Costs Requested – Must be in current grant fiscal Year (july 2010-June2011)

	Applicant Name(s)
 
	Registration Fee/number requested
	Total Registration Request

$

	
	Materials Fee/number requested
	Total Material Request

$

	Travel & Subsistence 

out of state travel not eligible  
Per Diem $ ________x ________Days
Lodging   $ ________x ________Days
Travel       $ ________x ________Days

 cannot exceed the GSA allowable rates for travel. http://www.gsa.gov/portal/category/21287
	Total Travel Request

$

	
	TOTAL TRAINING COSTS REQUESTED

$

	Scholarships are awarded on a reimbursement basis only; agencies will receive payment for all approved training costs.  Payment will be made only to law enforcement agencies in the Greater Metro POST Training Region (GMR).  

	The Department/and or scholarship applicant agrees to substitute personnel in the event a scholarship applicant is unable to attend the requested course or Department/applicant agrees to reimburse the Metro POST Training Region for entire amount of scholarship award received. We certify that the statements in the above schedule are true and just in all respects; that payment of the amounts claimed herein have not and will not be reimbursed from any other source. 

Electronic submissions accepted – email address will be accepted as signature

	Applicant Signature
	Agency Approval Signature (list title/name)



	Reimbursement to Department Only – List Department FEIN, mailing address (above) & fiscal contact.
	Fiscal Contact



	GMR POST USE ONLY      Committee Approval

	· Electronic Voting  

· Board Meeting  
	Approval Date

	Fax or e-mail application to  303-239-5743 or Sandy.sayre@cdps.state.co.us
Questions?  Please call 303-239-4405


Scholarship Application -2011/2012

Application Number  








